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PERMIT/ PLAN-CHECK CANCELLATION REQUEST 

 
 
Date: ________________  
 
 
Re: Request for cancellation of permit #:____________________________ 
 
 
To The Chief Building Official,  
 
I am requesting a cancellation of permit listed above for the following reasons:  

__________________________________________________________________________ 
 
_______________________________________________________________________________ 
 
_______________________________________________________________________________ 
 
_______________________________________________________________________________ 
 
_______________________________________________________________________________ 
 
Person making request must be listed on the permit; and an inspection to verify that work has not 
been conducted.                                                                          
                                                                                               
Print Name: ______________________________ 
                                      Owner/Designee                                              
 
Signature: _______________________________ 
                                     Owner/ Designee 
 
Contact Phone: ___________________________ 
 
 
 
 
 
 

 
 
 

Office Use Only 
 

 

Received by: _____________________________________ Date: _________________________       
 
Inspection conducted by: ___________________________ Date: _________________________ 
 
Approved by: ____________________________________ Date: _________________________ 
                                              
Notes: 
_____________________________________________________________________________________ 
 
_____________________________________________________________________________________ 
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